ANNEX IV (a) 

COMMITTING PRICE OFFER:
Lot 1: General stationery and customised office supplies:

ENISA P/32/10/ADM
	
	Item and description
	UNIT                  (i.e. piece, pack, box, etc)
	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	
	Paper products
	 
	 
	 
	 
	 
	 

	1
	Copier paper A4 80gsm 100% recycled - box of 5 reams
	1 Box
	high quality
	
	 
	 €
	X 1

	2
	Copier paper A4 80gsm white - box of 5 reams
	1 Box
	high quality
	
	 
	 €
	X 1

	3
	Copier paper A3 80gsm white - box of 5 reams 
	1 Box
	high quality
	
	 
	 €
	X 1

	4
	Tinted paper A4 80gsm - box of 5 reams
	1 Box
	high quality
	
	 
	 €
	X 1

	5
	Paper A4 200gsm white - box of 5 reams
	1 Box
	high quality
	
	 
	 €
	X 1

	6
	Paper A4 160gsm white - box of 5 reams
	1 Box
	high quality
	
	 
	 €
	X 1

	7
	
	1 Box
	high quality
	
	 
	 €
	X 1

	
	Notebooks, folders and envelopes
	
	 

	8
	Spiral notebook A4 ruled margin 70gsm 80sheets -             pack of 10
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	X 1

	9
	Spiral notebook A5 ruled margin 70gsm 80sheets -              pack of 10
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	X 1

	10
	Spiral notepad headbound A6 shorthand 70gsm -                pack of 10
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	 

	11
	Hard cover notebook A4 ruled margin 70gsm -                    pack of 5
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	X 1

	12
	Hard cover notebook A5 ruled margin 70gsm - pack of 5 
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	 

	
	Item and description
	UNIT                  (i.e. piece, pack, box, etc)
	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	13
	Flipchart Pad 70gsm recycled paper - pack of 5
	1 Pack
	Bantex, Skag or equiv
	 
	 
	 €
	 

	14
	Lever Arch File A4, 80mm spine, plastic - all colours -         box of 10
	1 Box
	Bantex, Skag or equiv
	 
	 
	 €
	x 1

	15
	Lever Arch File A4, 40mm spine, plastic - all colours -         box of 10
	1 Box
	Bantex, Skag or equiv
	 
	 
	 €
	x 1

	16
	Ring binders, 2 O-Ring 25mm A4, plastic - all colours -        box of 10
	1 Box
	Bantex, Skag or equiv
	 
	 
	 €
	 

	17
	Manilla document wallet 32mm spine - pack of 50
	1 Pack 
	Bantex, Skag or equiv
	 
	 
	 €
	 

	18
	Manilla slip files A4 380gsm ass. colours - pack of 25
	1 Pack 
	Bantex, Skag or equiv
	 
	 
	 €
	 

	19
	12 Part files elastic corner fastening - pack 5
	1 Pack 
	Bantex, Skag or equiv
	 
	 
	 €
	x 1

	20
	Cut flush folders – polypropylene A4 clear 150microns - pack of 100
	1 Pack 
	Bantex or equivalent
	 
	 
	 €
	x 1

	21
	Cut flush folders  - assorted colours A4 150microns -           pack of 100
	1 Pack 
	Bantex or equivalent
	 
	 
	 €
	x 1

	22
	Multipunched pockets top opening A4 clear 80microns pack of 100
	1 Pack 
	Bantex or equivalent
	 
	 
	 €
	x 1

	23
	Multipunched pockets A4 top and side opening 80microns pack of 100
	1 Pack 
	Bantex or equivalent
	 
	 
	 €
	x 1

	24
	Manilla subject dividers A4 10 part assorted colours - single
	1
	Bantex or equivalent
	 
	 
	 €
	x 10

	25
	Manilla subject dividers A4 5 part assorted colours - single
	1
	Bantex or equivalent
	 
	 
	 €
	x 10

	26
	Manilla A-Z Dividers 
	1
	Bantex or equivalent
	 
	 
	 €
	x 1

	27
	Manilla Jan-Dec dividers A4
	1
	Bantex or equivalent
	 
	 
	 €
	x 1

	28
	Project flat files - flat bar mechanism for punched papers A4 - pack of 5
	1 Pack 
	Bantex or equivalent
	 
	 
	 €
	 

	
	Item and description
	UNIT                  (i.e. piece, pack, box, etc)
	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	29
	Signature Book - 20 Compartments Durable Blotting Card 340x240mm 
	1
	
	 
	 
	 €
	x 1

	30
	Laser address labels - white - 10 labels per sheet -             100 sheet in pack
	1 Pack
	Avery Zweckform or equivalent
	 
	 
	 €
	x 1

	31
	Internal mail envelopes – Manilla C4, peel and seal -            box of 250
	1 Box
	
	 
	 
	 €
	x 1

	32
	Manilla C5 Pocket envelope 90gsm - peel and seal -           box of 500
	1 Box
	
	 
	 
	 €
	x 1

	33
	DL Plain wallet 110x220 white envelope, press seal, 80gsm - box 1000
	1 Box
	
	 
	 
	 €
	x 1

	34
	Padded bubble envelopes 150x215mm (approx size) -            pack of 10
	1 Pack
	
	 
	 
	 €
	 

	35
	Padded bubble envelopes 180x265mm (approx size) -            pack of 10
	1 Pack
	
	 
	 
	 €
	 

	36
	Padded bubble envelopes 270x360mm (approx size) -            pack of 10
	1 Pack
	
	 
	 
	 €
	x 1

	37
	Padded bubble envelopes 300x445mm (approx size) -            pack of 10
	1 Pack
	
	 
	 
	 €
	x 1

	38
	Auto adhesive notes, yellow 127x76mm - pack of 12
	1 Pack
	Post-it or equivalent
	 
	 
	 €
	x 1

	39
	Auto adhesive notes, yellow 76x76mm - pack of 12
	1 Pack
	Post-it or equivalent
	 
	 
	 €
	 

	40
	Auto adhesive notes, yellow 38x50mm - pack of 12
	1 Pack
	Post-it or equivalent
	 
	 
	 €
	 

	41
	Index flags 25x44mm (approx) assorted colours -                pack of 50
	1 pack
	Post-it or equivalent
	 
	 
	 €
	x 1

	 
	Writing and graphics
	
	 

	42
	Fineliner pen (liquid ink) 0.5mm, red/blue/black - box of 12
	1 Box
	Pilot, Pentel or equiv
	 
	 
	 €
	x 1

	43
	Roller ball gel pen, 0.7mm ergo grip, retractable, red/blue/black - box 12
	1 Box
	Pilot, Pentel or equiv
	 
	 
	 €
	x 1
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	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	44
	Pencil with eraser 2HB ergonomic grip - box of 12
	1 Box
	Staedler Faber or equiv
	 
	 
	 €
	 

	45
	Pencil mechanical 0.5mm inc eraser, ergonomic grip - single piece
	1
	Staedler Faber or equiv
	 
	 
	 €
	 

	46
	Refill leads for mechanical pencil 0.5mm - box of 12
	1 Box
	Staedler Faber or equiv
	 
	 
	 €
	 

	47
	Pencil sharpener, metallic type, single hole - each
	1
	
	 
	 
	 €
	 x 20

	48
	Eraser, non PVC type, white - each
	1
	
	 
	 
	 €
	 x 20

	49
	Standard ruler 40cm clear plastic - each
	1
	
	 
	 
	 €
	 

	50
	Correction fluid 20mm  - box of 10
	1 Box
	Pritt or equivalent
	 
	 
	 €
	x 1

	51
	Correction tape mini roller 4.2mm x 6m - box of 10
	1 Box
	Pritt or equivalent
	 
	 
	 €
	x 1

	52
	Highlighters flouro type, assorted colours - pack of 4
	1 Box
	Stabilo Pentel or equivalent
	 
	 
	 €
	x 3

	53
	Marker for writing on CD/DVD, blue/black/red/green -           pack of 4
	1 Pack
	Edding Pilot Artline or equivalent
	 
	 
	 €
	x 3

	54
	Whiteboard markers 1.5-3mm round tip, assorted colours  - pack of 10
	1 Pack
	Edding Pilot Artline or equivalent
	 
	 
	 €
	x 1

	55
	Flipchart markers 1.5-3mm round tip, assorted colours - pack of 10
	1 Pack
	Edding Pilot Artline or equivalent
	 
	 
	 €
	x 1

	 
	Other office products
	
	 

	56
	Invisible (magic) tape 19mm x 33m roll - pack of 10
	1 Pack
	Scotch or equivalent
	 
	 
	 €
	 x 1

	57
	Tape dispenser base to suit 19x33mm tape 
	1
	
	 
	 
	 €
	x 1 

	58
	Stapler standard, 20+ sheet
	1
	Lietz, Rapesco or equiv
	 
	 
	 €
	 x 1

	59
	Stapler heavy duty, 80+ sheet
	1
	Lietz, Rapesco or equiv
	 
	 
	 €
	 

	60
	Staples 24-6 - box of 1000
	1 Box
	
	 
	 
	 €
	x 5 

	61
	Staples 24-8 - box of 5000
	1 Box
	
	 
	 
	 €
	 

	62
	Staples 923-12 - box of 1000
	1 Box
	
	 
	 
	 €
	 

	
	Item and description
	UNIT                  (i.e. piece, pack, box, etc)
	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	63
	Staple remover (with crab claws)
	1
	
	 
	 
	 €
	 

	64
	Fold back clips 19mm - box of 100
	1 Box
	
	 
	 
	 €
	 

	65
	Fold back clips 24mm - box of 100
	1 Box
	
	 
	 
	 €
	 

	66
	Fold back clips 32mm - box of 100
	1 Box
	
	 
	 
	 €
	x 1

	67
	Fold back clips 50mm - box of 100
	1 Box
	
	 
	 
	 €
	x 1

	68
	Paper hole punch/perforator, 2 hole - 60+ sheet
	1
	
	 
	 
	 €
	x 1

	69
	Paper hole punch/perforator, 2 hole, heavy duty – 
150+ sheet
	1
	
	 
	 
	 €
	 

	70
	Paper clips large, 50mm - box of 1000
	1 Box
	
	 
	 
	 €
	x 10

	71
	Paper clips medium, 32mm - box of 1000
	1 Box
	
	 
	 
	 €
	x 10

	72
	Paper clips small, 26mm - box of 1000
	1 Box
	
	 
	 
	 €
	 

	73
	Glue stick for paper, 20g  - pack of 12
	1 Pack
	UHU or equivalent
	 
	 
	 €
	x 1

	74
	Batteries AAA alkaline - pack of 4
	1 Pack
	Energizer, Sony or equiv
	 
	 
	 €
	 

	75
	Batteries AA alkaline - pack of 4
	1 Pack
	Energizer, Sony or equiv
	 
	 
	 €
	 

	76
	Batteries 9V alkaline - single pack
	1 Pack
	Energizer, Sony or equiv
	 
	 
	 €
	 

	77
	Plastic footrest - adjustable
	1
	
	 
	 
	 €
	 

	78
	Keyboard wrist rest 
	1
	
	 
	 
	 €
	 

	79
	Storage box W378xD545xH287mm with tote handles -        pack of 10
	1 Pack
	
	 
	 
	 €
	x 1

	80
	Laminating pouches A4, 100micron - pack of 100 
	1 Pack
	
	 
	 
	 €
	x 1

	81
	Binding covers clear, 200microns pack of 100
	1 Pack
	
	 
	 
	 €
	x 1

	82
	Plastic binding combs A4 8mm 60 sheet - pack of 100 
	1 Pack
	
	 
	 
	 €
	x 1

	83
	Plastic binding combs A4 10mm 80 sheet - pack of 100
	1 Pack
	
	 
	 
	 €
	x 1

	
	Item and description
	UNIT                  (i.e. piece, pack, box, etc)
	PREFERRED QUALITY   
	BRAND/MODEL offered
	Tenderers comments            (if required)
	UNIT PRICE         ex VAT
	No of items for 'financial scenario calculation'

	84
	Plastic binding combs A4 12mm 100 sheet - pack of 100
	1 Pack
	 
	 
	 
	 €
	x 1

	85
	Plastic binding combs A4 22mm 200 sheet - pack of 50
	1 Pack
	 
	 
	 
	 €
	x 1

	86
	Name badges with clip, approx 5.5 x 9cm - pack of 50
	1 Pack
	
	
	
	 €
	x 1

	87
	Name badge inserts, 20sheets 10 inserts per sheet
	1 Pack
	
	
	
	 €
	

	88
	Name badge lanyard, flat polyester, blue - pack of 10
	1 Pack
	
	
	
	 €
	

	89
	Whiteboard 60cm x 90cm
	1
	
	
	
	 €
	

	
	
	
	
	
	
	
	

	
	 
	Discount in %
	
	
	
	

	
	Standard Discount' offered on online (or printed) catalogue price
	                                        %
	
	
	
	


Please take note of the following:

· You must provide prices for each blank box above. You must fill in all 89 price boxes and the ‘standard discount’ box. 
Failure to complete all price boxes may result in your financial offer being declared invalid.
Print name:




Signature:



Date:

(of the Tenderer or authorised representative)
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