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INFORMATION FOR APPLICANTS
1. Contracting authority

ENISA, the European Union Agency for Network and Information Security, with its head office in
Heraklion Crete and an operational office in Marousi Attiki, was set up to strengthen the capacity of
the European Union, its Member States and the business community to prevent, address and
respond to network and information security threats.

The Agency assists the Commission and the EU Member States, and cooperates with the business
community in order to help them to meet the requirements of network and information security. This
work supports the smooth functioning of the EU’s internal market.

Further information about ENISA can be obtained on its website: www.enisa.europa.eu

2. Type of procedure

The awarding of this contract will be concluded by using a two stage ‘Restricted’ tender procedure.
Only the companies pre-selected from those having answered this Call for Expressions of Interest in
the first stage, will be invited to submit an offer in the second stage of this procedure.

3. Scope of the Works

The overall objective of this tender procedure is to conclude a works contract for ‘Office
refurbishment and Infrastructure Works’ for the Agency’s premises situated at:

e Vasilissis Sofias 1, Marousi, Attiki, Greece.

Construction and electromechanical works are envisaged to be carried out on the ground, first and
second floors of the abovementioned office building.

An abbreviated list of works to be performed is provided (see sub-articles 3.1 and 3.2 below) in
order to give the potential applicant the information necessary to establish whether they are able to
provide services in all areas mentioned. A detailed list of works will only be provided to the approved
applicants at the second stage of this tender procedure.

The services of an architect have been employed in order to produce the ‘study’ which includes
plans and designs, the suggested type and quality of the fixtures and fittings to be provided, as well
as the Bill of Quantities for the works project. This information will be provided to the candidates
which are selected for the 2™ stage of this tender procedure.

It is clearly stated at this point that you may provide a submission on your own if your company can
cover all of the list of works mentioned, otherwise you are encouraged to apply together with
partners in the form of an ad-hoc grouping, or consortium; whether legally constituted or an informal
consortium with one company as the lead partner.
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Alternatively you may nominate one or more subcontractors to carry out some of the works listed
below. Please note that you will have to provide this information using the template forms in Annex
to this document (Annex V — Consortium form and/or Annex VI - Subcontractors form). Further
details can be found in Articles 9 and 10 later in this document.

3.1 Civil Works - Oikodopikég Epyaoigg

IN ENGLISH 2TA EANHNIKA
CIVIL WORKS OIKOAOMIKEX EPTAZIEZ

1 | DEMOLITIONS & DISMANTLINGS | AMIOZHAQSEIS- KAGAIPESEIS
2 | WALLS AND PARTITIONS AIAXQPIZTIKA - TOIXO!
3 | SUSPENDED CEILING WEYAOPO®ES
4 | DOORS KOY®QMATA
5 | FLOORING-TILING AATMEAA - ENIKAAYWEIS
6 | PAINTING XPQMATIZMOI
7 | VARIOUS WORKS AIAGOPES KATASKEYES

General description:

Complete dismantling of internal partitions, internal walls, lighting fixtures, glass partitions and doors,
sanitary ware and WC tiles, on the ground, 1st and 2nd floors, based on the study; Dismantling the
suspended plasterboard ceiling and the floor tiles on the ground floor, as well as kitchen cabinets on
1st and 2nd floor for the proper implementation of the study. A new delimitation of internal partitions
based on the study, will be constructed with plasterboard and permanent partitions, type ESTEL
(with metal profile and glass) with glass or wooden doors; Construction of a new plasterboard ceiling
on the ground floor and sections of the other floors; Floor covering on the ground floor with marble
tiles with unequal lengths and widths, as well as floor and walls covering with ceramic tiles in the
new toilet areas on all three levels; Painting refreshment to existing surfaces (walls-ceilings);
Painting of all new plasterboard walls and ceilings; Installation of new sanitary ware - taps and
kitchen furniture. ‘Various works’ referred to are specially constructed items such as custom made
furniture and fittings, which are included in detail in the study.

svikn eprypaen:

MAAPN aTTogNAWON E€OWTEPIKWY BIOXWPIOTIKWY, €0WTEPIKAG TOIXOTTONAG, QWTIOTIKWY OCWHATWY,
UGAIVWV XwpIiopdTwy Kal Bupwy, €idwv UyIEIVAG Kal TTAaKISiwv wc o€ 100yelo, 10 Kal 20 6popo
Bdaon peAéTng. ATronAwaon weudopo@rg kal datmédou aTo ICOYEIO Kal TwV EPpPapiwv kouldivag o€ 10
Kal 20 6POPO yIa TNV 0WOTH epapuoyn TNG HEAETNG. NEa oploBETnon, Bdon YEAETNG pE Enpd dOUNoN
n poviga diaxwpioTika TUTTou ESTEL (pe pETAANIKS TTPO@IA Kal KPUOTOAAO) pE YUBAIVEG 1 EUAIVEG
TOPTEG. KaTtaokeur] YeudopoPAg yuywooavidag 0To XWPOo I00YEIOU Kal o€ TURUa otoug dAAoug duo
opogoug. EmmioTpwon damrédou 1ooyeiou pe TTAAKEG Papudpou e Avioa PAKN Kal TTAATN Kal
ETTIOTPWOEIG PE KEPAPIKA TTAAKIOIO OTOUG VEOUG BIOUOPPWUEVOUG XWPOUG TOUOAETWY KAl OTa Tpid
eTTiITTEdA.  XPWHATIOPOI OTTATOUACPIOTWY TOIXWV KAl OPOPWY, XPWUATIOPOi ME TTAACTIKO Of
ETTIXPIOPEVEG ETTIQAVEIEG. TOTTOBETNON VEWV €1I0WV UYIEIVAG — UTTATOPIWV Kal ETTITTAWY KOUdivag.
Ei8Ik€G KATOOKEUEG ETTITTAWY — ETTEVOUCEWYV TTOU TTEPIAAUBAVOVTAI QVOAUTIKGA OTN PEAETN.
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3.2 Electro-mechanical works - 'HAekTpo-MnxavoAoyikég Epyacisg

IN ENGLISH STA EAAHNIKA
ELECTRO-MECHANICAL WORKS HAEKTPOE_II:\,’IFI-K(:?EISAOFIKEX
8 | LIGHTING POQTIZEMOZ
9 | ELECTRICAL NETWORKS HAEKTPOAOT'IKA
10 | IT INFRASTRUCTURE AOMHMENH KAAQAIQZH
11 | ALARM SYSTEM 2YZTHMA ZYNATEPMOY
12 | CCTV SYSTEM 2YZTHMA CCTV
13 | FIRE DETECTION SYSTEM MYPANIXNEYZH
14 | ACCESS CONTROL SYSTEM 2YZTHMATA EAEIKOY MNMPOZBAXHXZ
15 | TV NETWORK AIKTYO TV
16 | FIRE FIGHTING SYSTEM MYPOXBEZH
17 | HVAC KAIMATIZMOZ-EZAEPIZMOZ
18 | PLUMBING YAPAYAIKA
19 | BMS ZYZTHMA AIAXEIPIZHZ KTIPIOY

General description:

Readjustment of electro-mechanical installations (lighting, electrical networks, IT infrastructure,
alarm system, CCTV system, fire detection system, access control system, TV network) to cover the
needs of the new layouts of the area as they are shaped by the needs of the new user. In addition,
changes will be made to the existing plumbing system, arising from the relocation of WC, kitchen
and fan-caoils.

There are differing requirements for ventilation, cooling and heating due to closed offices-cubes as
well as meeting rooms.

The existing 2 data centres located on the 1st floor will have to be relocated elsewhere in the
building.

The new locations of the points mentioned above are shown in detail in the drawings and technical
specifications of the study.

svikn eprypaen:

Avatrpooappoyr] TNG NAEKTPOAOYIKAG eykatdoTaong (1Ioxupd-acBevry, Sopnuévn kKaAwdiwon,
ouoTnua ouvayeppou, ouoTnua Trupavixveuong, diktuo tv, ouoTnua eAéyxou TTpéofaong) yia va
KaAu@BoUV 01 avAYKEG TOU XWPOU OTTWG auToi dlauoppwvovTal PE TIG avAYKEG TOU VEOU XProTn.
Emiong aAayég Ba yivouv otn Adn utTdpyxouoa UBPAUAIKF €yKOTAOTAON, Ol OTTOIEG TTPOKUTITOUV
ammo peTagopd we , koudivag kal fan-coil. AIG@QOpPETIKEG €ival Ol ATTAITACEIS TOU XWPOU Adyw TwV
KAEIOTWYV Ypa@eiwv — cubes, Kal TwV XWPwV cuvedpidocwy o€ e§agpIoud Yugn kai Bépuavon. H véa
XWPOBETNON KAl KOT ETTEKTAON TA ONUEIQ ETTAVATOTTOBETNONG TWV TTAPATIAVW, PAiVOVTAl AVAAUTIKG
oTa OXESIA KAl TIG TEXVIKEG TTPOdIAYPAPEG TNG HEAETNG.
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4. Time frame for completion of works

It is envisaged that all works to be awarded to the successful contractor at the end of the 2™ stage
of this tender procedure, shall be concluded within a period of 18 weeks from signature of contract.

5. Estimated contract value

The contract value without this being binding for ENISA is estimated to be up to four hundred and
eighty thousand Euros (€480,000.00) for the completion of all works as listed in Article 3 above.

Please note that, due to possible internal budgetary or planning reasons, ENISA may decide to only
contract some of the works originally envisaged, which will result in a smaller overall budget being
available for this contract.

6. Time schedule and procedure

Interested companies shall submit all documents requested in Article 14 of this document and in
Annex VII — Document Checklist’ to the address mentioned below no later than 9th December 2013
at 17:00 CET+1 (Greek time zone) either by:

a) Registered post or Express courier. In this case the courier company’s printed delivery
slip and stamp will constitute proof of compliance with the deadline given above:
or

b) Hand-delivery (direct or through any authorised representative of the Tenderer) by 17.00
hours on 9" December 2013 at the latest to the address shown below (please, be informed
that delivery is accepted only during working hours 09:00-17:00 hrs). In the case of hand-
delivery, in order to establish proof of the date of submission, the submitter will receive a
receipt which will be signed by both parties, dated and time stamped, from an official at the
below-mentioned address.

Please note that in this case it is the date and time actually received at the ENISA premises that will
count.

Please Note: Due to frequent delays encountered with the postal services in Europe,
we would strongly suggest that you use a courier service. It is important to avoid
delays to the programmed Opening and Evaluation dates as this will in turn delay the
contract award, thereby affecting project completion dates.
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The submission must be sent to one of the following addresses:

Postal Address

Express Courier or Hand Delivery

European Network and Information
Security Agency (ENISA)

For the attention of

The Procurement Officer
PO Box 1309

71001 Heraklion

Greece

or

European Network and Information
Security Agency (ENISA)

For the attention of

The Procurement Officer

Science and Technology Park of Crete
(ITE)

Vassilika Vouton

700 13 Heraklion

Greece

Please note that late despatch will lead to exclusion from the pre-selection procedure for this Call for

Expressions of Interest.

The submission (consisting of one original and two copies) should be enclosed within two
envelopes (inner and outer envelope), both of which should be sealed. If self-adhesive envelopes
are used, they should be further sealed with adhesive tape, upon which the applicant’s signature

must appear.

The outer envelope, in addition to the above-mentioned ENISA address, should be marked as

follows:

CALL FOR EXPRESSIONS OF INTEREST N°. ENISA D-ASD-13-T21
“Office refurbishment and Infrastructure Works ”

NOT TO BE OPENED BY THE MESSENGER/COURIER SERVICE

NOT TO BE OPENED BY THE OPENING COMMITTEE BEFORE 16™ Dec 2013
<NAME OF COMPANY>

The inner envelope should be marked:

D.ASD.13.T21 - Call for Expressions of Interest — Office Refurbishment and Infrastructure Works

Page 7 of 25




CALL FOR EXPRESSIONS OF INTEREST N°. ENISA D-ASD-13-T21
“ Office refurbishment and Infrastructure Works ”

NOT TO BE OPENED BY THE OPENING COMMITTEE BEFORE 16™ Dec 2013
<NAME OF COMPANY>

PLEASE NOTE: Each applicant must also send an email to the Procurement Section, attention to
the Senior Procurement Officer, to confirm the despatch of their submission.

Email address: procurement@enisa.europa.eu

7. Presentation of the Submission

Your application should contain all documentation referred to below and listed in the Document
Checklist (see Annex VII)

8. Identification of the Applicant

Applicants are required to complete the Legal Entity Form (Annex I) which must be signed by a
representative of the applicant authorised to sign contracts with third parties. There is one form for
‘individuals’, one for ‘private entities’ and one for ‘public entities’. A standard form is provided for
each category - please choose whichever is applicable. In addition to the above, a Financial
Identification Form must be filled in and signed by an authorised representative of the applicant
and his/her bank (or a copy of the bank account statement instead of bank’s signature). A specimen
form is provided in Annex Il. Finally a Declaration by Authorised Representative (Annex VI)
must also be completed for internal administrative purposes.

The Legal Entity Form must be supported by the following documents relating to each applicant in
order to show its name, address and official registration number:

a) For private entities:

— Alegible copy of the instrument of incorporation or constitution, and a copy of the statutes, if
they are contained in a separate instrument, or a copy of the notices of such constitution or
incorporation published in the national or other official journal, if the legislation which applies
to the applicant requires such publication.

— If the instruments mentioned in the above paragraph have been amended, a legible copy of
the most recent amendment to the instruments mentioned in the previous indent, including
that involving any transfer of the registered office of the legal entity, or a copy of the notice
published in the relevant national or other official journal of such amendment, if the
legislation which applies to the applicant requires such publication.

— If the instruments mentioned in the first paragraph have not been amended since
incorporation and the applicant’s registered office has not been transferred since then, a
written confirmation, signed by an authorised representative of the applicant, that there has
been no such amendment or transfer.
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— A legible copy of the notice of appointment of the persons authorised to represent the
applicant in dealings with third parties and in legal proceedings, or a copy of the publication
of such appointment if the legislation which applies to the legal entity concerned requires
such publication.

— If the above documents do not show the registration number, a proof of registration, as
prescribed in their country of establishment, on one of the professional or trade registers or
any other official document showing the registration number.

— If the above documents do not show the VAT number, a copy of the VAT registration
document, where applicable.

b) For Individuals:
— A legible copy of their identity card or passport.

— Where applicable, a proof of registration, as prescribed in their country of establishment, on
one of the professional or trade registers or any other official document showing the
registration number.

— If the above documents do not show the VAT number, a copy of the VAT registration
document, where applicable.

c) For Public Entities:

— A copy of the resolution decree, law, or decision establishing the entity in question or failing
that, any other official document attesting to the establishment of the entity.

All applicants must provide their Legal Entity Form (Annex |) as well as the evidence
mentioned above.

In case of ajoint submission, only the co-ordinator must return the Financial Identification
form (Annex ).

The applicant must be clearly identified, and where the application is submitted by an organisation
or a company, the following administrative information and documents must be provided:

Full name of organisation/company, copy of legal status, registration number, address, person to
contact, person authorised to sign on behalf of the organisation (copy of the official mandate must
be produced), telephone number, facsimile number, VAT number, banking details: bank name,
account name and number, branch address, sort code, IBAN and SWIFT address of bank: a bank
identification form must be filled in and signed by an authorised representative of each applicant and
their bank (or by producing a recent bank statement which clearly shows the IBAN number).

9. Participation of consortia or group of service providers

Consortia or groupings, may submit an application and subsequent tender on condition that it
complies with the rules of competition. The ‘Consortium Form’ (Annex V) must be completed and
submitted with your offer.

If a grouping is awarded the contract, it does not need to take a particular legal form for contract
performance. However, all grouping members (i.e. lead company and all other partners) must be
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jointly and severally liable in relation to the contracting authority and undertake jointly to perform the
contract.

Groupings must state the name of the lead company (joint representative) and the sole contact
person, responsible for the follow-up of the procurement procedure. They must also submit a copy
of the documents (proxy) authorising this company and its legal representative to submit a request
to participate; to tender or to sign a contract on behalf of the grouping.

All members of the grouping must provide the documents indicated in articles 14.1 to 14.3 below.

10. Subcontracting

Any intention to subcontract part of the contract must be clearly stated by the applicant in their
submission and by completing Annex VI ‘Subcontractors form’. Applicants must indicate the
maximum percentage of the contract they intend to subcontract and clearly state the nature of their
links to those subcontractors.

Offers involving subcontracting will be assessed as follows:

e The exclusion criteria (see article 13.1 below) of all identified subcontractors whose intended
share of the contract is above 10% will be assessed. The ‘Declaration of Honour with respect to
the Exclusion Criteria and Absence of Conflict of Interest’ included as Annex Il (a) in English or
Annex Ill (b) in Greek, duly signed and dated, stating that the subcontractor is not in one of the
exclusion situations, must be provided by each identified subcontractor.

¢ Where the tenderer relies on the economic, financial, technical and professional capacity of the
identified subcontractor(s) to meet the selection criteria, subcontractors shall be treated as if
they were partners in a consortium or a group of companies for the purposes of the evaluation
of the selection criteria, and therefore, they shall provide proof of economic, financial, technical
and professional capacity as well (see articles 14.1 to 14.3 below).

The sub-contractor must not sub-contract further. Where no subcontractor is declared, the work will
be assumed to be carried out directly by the bidder.

11. Language

Offers shall be submitted in one of the official languages of the European Union (preferably in
English). Official documents may be submitted in their original language without translation.

12. Opening of Submissions

The opening of received submissions (in closed session) will take place on 16" December 2013 at
10:00am at ENISA Building, Science and Technology Park of Crete, GR - 70013 Heraklion, Greece.
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13. Grounds for exclusion of tenderers
13.1 Reasons for Exclusion

In line with Articles No.106, 107, 109(1) of the European Parliament and of the Council Regulation
No 966/2012 of 25 October 2012 on the financial rules applicable to the general budget of the Union
and repealing Council Regulation (EC, Euratom) No 1605/2002; candidates or tenderers shall be
excluded from participation in a procurement procedure if:

a) is bankrupt or being wound up, is having its affairs administered by the courts, has entered into
an arrangement with creditors, has suspended business activities, is the subject of proceedings
concerning those matters, or is in any analogous situation arising from a similar procedure
provided for in national legislation or regulations;

b) has been convicted of an offence concerning professional conduct by a judgment of a competent
authority of a Member State which has the force of res judicata;

¢) has been guilty of grave professional misconduct proven by any means which the contracting
authorities can justify including by decisions of the European Investment Bank and international
organisations;

d) is not in compliance with all its obligations relating to the payment of social security contributions
and the payment of taxes in accordance with the legal provisions of the country in which it is
established, with those of the country of the contracting authority and those of the country where
the contract is to be performed;

e) has been the subject of a judgement which has the force of res judicata for fraud, corruption,
involvement in a criminal organisation, money laundering or any other illegal activity, where such
activity is detrimental to the Union's financial interests;

f) is subject to an administrative penalty for being guilty of misrepresenting the information required
by the contracting authority as a condition of participation in a grant award procedure or another
procurement procedure or failing to supply this information, or having been declared to be in
serious breach of its obligations under contracts or grants covered by the Union's budget.

Candidates must certify that they are not in one of the situations listed in article 13.1 (see Annex lll:
Exclusion criteria and non-conflict of interest form). If the tender is proposed by a consortium this
form must be submitted by each partner.

() At the ‘Call for Expressions of Interest’ stage:

Applicants must certify that they are not in one of the situations listed above, by submitting a solemn
declaration, duly signed and dated by a legal representative of the company, using the form in
Annex Il (Declaration on Exclusion Criteria).

(ii) At the ‘award’ stage:

The tenderer to whom the contract will be awarded must provide the means of proof as listed below
in support of his solemn declaration at the end of the award procedure (within 10 working days of
notification of contract award and before contract signature).
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The Agency will accept, as sufficient proof that the tenderer and the persons with powers of
representation or decision-making are not in any of the situations specified in points (a), (b) or (e);
an extract from the judicial record or, failing this, an equivalent document issued by a judicial or
administrative body in the country of origin or provenance, showing that these requirements have
been met. The Agency will accept, as sufficient proof that the tenderer is not in the situation
specified in point (d), a certificate issued by the appropriate body in the country concerned.

13.2 Other reasons for not awarding the Contract

Contracts may not be awarded to Candidates or Tenderers who, during the procurement procedure:
a. Are subject to a conflict of interest;

b. Are guilty of misrepresentation in supplying the information required by the contracting
authority as a condition of participation in the contract procedure or fail to supply this
information;

c. Any attempt by a Tenderer to obtain confidential information, enter into unlawful agreements
with competitors or influence the evaluation committee or ENISA during the process of
examining, clarifying, evaluating and comparing tenders will lead to the rejection of his offer
and may result in administrative penalties.

13.3 Confidentiality and Public Access to Documents
In the general implementation of its activities and for the processing of tendering procedures in
particular, ENISA observes the following EU regulations:

e Directive 95/46/EC of the European Parliament and of the Council of 24 October 1995 on the
protection of individuals with regard to the processing of personal data and on the free
movement of such data;

e Regulation (EC) No. 45/2001 of the European Parliament and of the Council of
18 December 2000 on the protection of individuals with regard to the processing of personal
data by the Community institutions and bodies and on the free movement of such data;

¢ Regulation (EC) No. 1049/2001 of the European Parliament and of the Council of 30 May
2001 regarding public access to European Parliament, Council and Commission documents.

14. Selection Criteria

The following criteria will be used to select the candidates. If the submission is proposed by a
consortium or ad hoc grouping these criteria must be fulfilled by each partner.

Documentary evidence of the candidate’s claims in respect of the below-mentioned criteria is
required.
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14.1 Professional Information

a) Copy of the certificate of enrolment on the relevant professional or trade register or a
statement under oath or a certificate in accordance with the conditions laid down in the
Member State in which they reside.

b) A recent document from a bank stating that the applicant is not bankrupt or being wound
up, having their affairs administered by the courts, entered into an arrangement with
creditors, suspended business activities, are not the subject of proceedings concerning
those matters;

c) Copy of the current insurance certificate covering the risks of its activities;

d) A certificate issued by the competent authority or solemn declarations attesting that
taxes, duties and social security contributions have been paid,;

e) Indication of the permanent number of employees of the company and of the average
number of the employees over the past three years.

14.2 Financial and Economic Capacity

Proof of financial and economic standing shall be furnished by the following documents and
minimum requirements:

(a) Copy of the financial statements (balance sheets and profit and loss accounts) for the last
three (3) financial years for which accounts have been closed, where publication of the
accounts is required under the company law of the country in which the economic operator is
established. In case of a consortium, each consortium member shall present their financial
statements.

If the applicant is not obliged to publish its accounts under the law of the state in which it is
established, a copy of audited accounts for the last three (3) financial years should be
presented. In case of a consortium, audited accounts for each consortium partner shall be
presented.

(b) A statement of the average turnover of the last three (3) financial years for which accounts
have been closed. The minimum annual average turnover of the applicant shall be of
300,000.00 EUR. In case of a consortium, the annual average turnover for each of the
partners shall be presented. The total sum of the annual average turnovers of each partner
will be taken into account to reach the annual average turnover of 300,000.00 EUR.

If for some exceptional reason which the Contracting Authority considers justified, the applicant is
unable to provide the documentary evidence requested above, he may prove his economic and
financial capacity by any other means which the Contracting Authority considers appropriate, but
only following a written request for clarification before the submission expiry date.

14.3 Technical and professional capacity

The proof provided of the relevant background and technical capacity of the candidate shall cover
the following aspects:
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a) Report presenting the company and describing its activities, including a description of the
organisational structure of the company. A statement on the candidate's average annual
manpower and the number of managerial staff over the past 3 years;

b) Information about tools, methodologies, quality assurance procedures and standards
which prove their capacity and professionalism in the area covered by this contract;

c) A list of at least 5 of the most important contracts, each with a minimum value of
€80,000.00 performed in the past five years, with the values, recipients; whether public,
private or governmental projects, especially those works and services provided to
international or foreign companies, diplomatic missions or representations of international
organisations;

d) Management capability (including, but not limited to, project management in a European
context and quality assurance).

Please note that applicants must include in their submission all of the information and
documents listed above, or face the risk of being ruled ineligible to participate.

15. Dispatch of invitations to tender

Following the opening and evaluation of all submissions to this Call for Expressions of Interest,
invitations to take part in the restricted tender together with the technical specifications will only be
sent to the pre-selected companies.

16. Award criteria for 2" stage

The technical specifications are expected to be sent to the pre-selected companies in late
December 2013.

The contract will be awarded to the company offering the most economically advantageous tender in

terms of the award criteria stated in the specifications, in the invitation to tender or in the descriptive
document.
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17. Specific information
17.1 Timetable

The timetable for the Restricted Tender, comprising this Call for Expressions of Interest and
subsequent tender is as follows:

Title: “Office refurbishment and Infrastructure Works”
ENISA D-ASD-13-T21

Summary timetable comments

Launch of tender - Contract notice to
the Official Journal of the European 30™ October 2013 Date sent to the OJEU
Union (OJEU)

Deadline for request of information

th
from ENISA 5" December 2013

Last date on which clarifications are

th
issued by ENISA 6" December 2013

Deadline for submission of By 17:00 Greek local

9" December 2013

applications time.
Opening of applications 16" December 2013 At 10:00 Greek time
Date for evaluation of applications 16™ December 2013 At 11:00 Greek time

Notification to selected candidates

. : late December 2013 Estimated
eligible to receive tender documents
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ANNEX |

Legal Entity Form

The specific form for;

c) public entity,

d) private entity or

e) individual entity,

is available for download in each of the 22 official languages at the following address:

http://ec.europa.eu/budget/contracts grants/info _contracts/legal entities/legal entities en.cfm

Please download the appropriate from, complete the details requested and include in your
submission documentation.
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm

ANNEX I

FINANCIAL IDENTIFICATION FORM
- SAMPLE FOR THE APPLICANT -

(to be completed by the applicant and his financial institution if applicable)

The Candidate’s attention is drawn to the fact that the document below is a sample only.
A specific form in each of the 22 official languages is available for download at the
following web address:

http://ec.europa.eu/budget/contracts grants/info contracts/financial id/financial id en.cfm

.

I
|

|

FR PALY STATEWVENT

ACCOUNT NAME @

ALDDORESS ‘ :

T O IC T

POSTCODE |

COUNTRY

B The nome ortitle uader which the sero w# bes been opered oad nat the name of the sccoum halder

CONTACT [ |

TELEPHONE | | Fax | |
E-MAIL [ |
BAHK

BANK NLME ‘l ||
BRA NCH 4 DD RE 55 || ||
TOWMTCITY | | rostcooe | |
COUNTRY [ |
ACCOUNT NUMBER [ |
IEAN & | |

D ifthe B0AN Code nternotions) Bonk Accour W amber)iseppliedin the co antry where yo ur bonk is sit umed
REMARKSE:

AN K BTAMF + BIGHATURECF BN REFREBENTATIVE LATE+ BIGMAT URE OF 40T UNT HOL DER
(Exh oongairy @ (cbgaton

Please download the appropriate from, complete the details requested and include in your
submission documentation
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http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

ANNEX Il (a)

DECLARATION OF HONOUR

ON

EXCLUSION CRITERIA AND ABSENCE OF CONFLICT OF INTEREST

(Complete or delete the parts in grey italics in parenthese) [Choose options for parts in grey
between square brackets]

The undersigned (insert name of the signatory of this form):

O in[his][her] own name (for a natural person)

or

Q representing the following legal person: (only if the economic operator is a legal person)
Full official Name: ...

Official legal form: ...

Full official address: .......oiiiii i

VAT registration NUMbDEr: .........cocoiiiiiii e,

» declares that [the above-mentioned legal person]he][she] is not in one of the following
situations:

a) is bankrupt or being wound up, is having its affairs administered by the courts, has entered
into an arrangement with creditors, has suspended business activities, is the subject of
proceedings concerning those matters, or is in any analogous situation arising from a
similar procedure provided for in national legislation or regulations;

b) has been convicted of an offence concerning professional conduct by a judgment of a
competent authority of a Member State which has the force of res judicata;

c¢) has been quilty of grave professional misconduct proven by any means which the
contracting authorities can justify including by decisions of the European Investment Bank
and international organisations;

d) is not in compliance with all its obligations relating to the payment of social security
contributions and the payment of taxes in accordance with the legal provisions of the
country in which it is established, with those of the country of the contracting authority and
those of the country where the contract is to be performed;

e) has been the subject of a judgement which has the force of res judicata for fraud,
corruption, involvement in a criminal organisation, money laundering or any other illegal
activity, where such activity is detrimental to the Union's financial interests;

f) is a subject of an administrative penalty for being guilty of misrepresentation in supplying
the information required by the contracting authority as a condition of participation in a
procurement procedure or failing to supply this information, or having been declared to be
in serious breach of its obligations under contracts covered by the Union's budget.

» (Only for legal persons other than Member States and local authorities, otherwise delete)
declares that the natural persons with power of representation, decision-making or control* over
the above-mentioned legal entity are not in the situations referred to in b) and e) above,;

» declares that [the above-mentioned legal person]he][she]:

This covers the company directors, members of the management or supervisory bodies, and cases where one natural
person holds a majority of shares.
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g) has no conflict of interest in connection with the contract; a conflict of interest could arise in
particular as a result of economic interests, political or national affinity, family, emotional life
or any other shared interest;

h) will inform the contracting authority, without delay, of any situation considered a conflict of
interest or which could give rise to a conflict of interest;

i) has not granted and will not grant, has not sought and will not seek, has not attempted and
will not attempt to obtain, and has not accepted and will not accept any advantage, financial
or in kind, to or from any party whatsoever, where such advantage constitutes an illegal
practice or involves corruption, either directly or indirectly, inasmuch as it is an incentive or
reward relating to award of the contract;

j) provided accurate, sincere and complete information to the contracting authority within the
context of this procurement procedure ;

» acknowledges that [the above-mentioned legal person]lhe][she] may be subject to
administrative and financial penalties?® if any of the declarations or information provided prove to
be false.

In case of award of contract, the following evidence shall be provided upon request and within
the time limit set by the contracting authority:

For situations described in (a), (b) and (e), production of a recent extract from the judicial record is required or, failing
that, a recent equivalent document issued by a judicial or administrative authority in the country of origin or
provenance showing that those requirements are satisfied. Where the tenderer is a legal person and the national
legislation of the country in which the tenderer is established does not allow the provision of such documents for legal
persons, the documents should be provided for natural persons, such as the company directors or any person with
powers of representation, decision making or control in relation to the tenderer.

For the situation described in point (d) above, recent certificates or letters issued by the competent authorities of the
State concerned are required. These documents must provide evidence covering all taxes and social security
contributions for which the tenderer is liable, including for example, VAT, income tax (natural persons only), company
tax (legal persons only) and social security contributions.

For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above is not issued in
the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by the interested
party before a judicial or administrative authority, a notary or a qualified professional body in his country of origin or
provenance.

If the tenderer is a legal person, information on the natural persons with power of representation, decision making or
control over the legal person shall be provided only upon request by the contracting authority.

Full name Signature Date

2

As provided for in Article 109 of the Financial Regulation (EU, Euratom) 966/2012 and Article 145 of the Rules of
Application of the Financial Regulation
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ANNEX Il (b)

Y1reuluvn 6RAwon
OXETIKA HE TA KPITAPIO ATTOKAEICMOU KOl TV ATTOUCid
oUYKPOUO NG CUNPEPOVTWV

(Zouminpaaote 1 draypayte To. yrpilo onueio ue mAdyia otoyelo o€ wopévieon)
[EmiAéEre éva amod ta ykpilo onpeio péca o aykOAec]

[O vroypapwv] [H vroypdoovca] (va couminpwbei to ovouatemmvopuo tov vmoypapoviog 1o mapov
EVIVTO):

B)

Y)

o)

O &€ ovoparog [tov][te] (i pvowé apéowno)
M
O 0 vao mv d6mra 100 avimposdmov Tov akdéAovbov voukod Tpocdmov: (uévo av
OIKELQ. OLKOVOUIKT] OVIOTHTA EIVOL VOUIKO TPOCMTO)
TANPNG EMiOT U OVOpOGia:
EMIONUN VOLUKT LOPOT:
TANPNG Emionun devHOvvon:
ap1Ouog OIIA:

» nlove ot [to og dve voukd tpoécono] [o vroypdewv] [N vroypapovca] dev sumintel o€
Kopio oo TIG KATOTEPM TEPUTTOCELS:

Bpioketonr oe katdotaon (1 amoteAel ovtikeipevo Oadikaciog yio knpvén [tov][tng] oe
KOTAGTAOY)) TTOYELONG, EKKAOAPIONG, OVOYKOOTIKNG Oloyeiplong, TTmYELTIKOV cupuPipacuov,
TaHoNg OPACTNPOTATOV 1| GE KATOW GAAN OVOAOYN KATAGTAOCY OC OMOTEAEGLO TOPOUOLOG
dadkasiog mov mpofAémeTan omd TIC 0VIKES VOUOBETIKEG KOl KAVOVIGTIKESG dtoTdEels:

EXel KOTAOKOOTEL Yyl adIKNUO OYETIKO HE TNV EMAYYEAUOTIKY Ol0y®yn PAoel SKACTIKNG
ATOPACEMS PO OPYNG KPATOVG LEAOVG 1 OTtOTL EXEL 1YV SESKACUEVOL®

&xel dompdEel coPapd emMayyEAUOTIKO TOPATTOUA, TO 0010 £YEl SmOT®MOE] e 0mo100NmoTE
HEGO UITOPOVV VO OIKOOAOYNOOLV Ol OvOOETOVOEG apyEG, UHETAED GAA®V HE AmOQAGES TNG
Evpomnaikng Tpdanelog Enevovoewv kot dieBvav opyoviopumv:

dev €xel EKTANPOGEL OAEG TIG LTOYPEDGELS [TOv][TNG] oV GYeTilovTan pe TNV KOTAPOAN EIGOOPDV
KOW®VIKNG AGQAAIOTG Kot e TNV TANPOUN GOp®V cOUemvae pe T vopobesia tng xdpag otnv
omoia £dpevetl, T vopobesia g xdpog TG avabétovoag apyng Kot tn vopobesia g xdpog otnv
omoia mwpoPAéneTon vo ektehestel 1 cOuPaon:

éxel katadwaohel pe OKOOTIKY amdPAcT TOv £l 16Y0 OEOKAGUEVOL Yo amdtr), dtpBopd M
d®POodoKia, CULUUETOYN OE EYKANUOTIKY) OPYAVMGY, VOULOToinon €000V Omd TAPAVOUES
JPACTNPLOTNTEG 1] OTOONTOTE AAAN TTapdvoun dpactnpidtnta, €6v 1n dpactnpotTa vt Biyet
T OIKOVOIKA supeEpovta TG Evoonc:

o1) [Tov][tng] éxer emPAndel downtikny kdpwon AOyw tov Ot kpibnke [€voyog][évoyn] v v

TOPOTOINCT] TOV TANPOPOPLOY TOL Cnminkayv amd Vv avabétovca apyn ©¢ Opog Yo T
ocoppetoyn [tov][tg] oe dwdwacio yopnynong emddtong N AN dSwdwacio avabeong
ocvupaong 1 emedn| dev mapLcye AVTEG TIG TANPoPopies, 1 £xel knpuyBel [Evoxog][€évoym] coPapnc
napdfoacng tov vmoxpedoedv [tov][tng] oto mAaico cvpPdoemv 1 EMOOTNCE®V OV
KaAOTTOVTOL 0d ToV TpoimoAoyioud g Evaoong.

> (Mdvo av mpoxeital yio. voulkd mpoommo. KTOC TV KPOTOY UEADY KOl TV TOTIKOV OpYMV,
Ol0QPOPETIKG. VO, Jlaypa@el) OMAOVEO OTL TO. QUOIKG TPOCHOTO 71OV  &Yovv  gEovaio
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EKTTPOCOTNONG, ANYNG ATOPACEDV 1) akéyx003 €Ml TNG VOIKNG OVTOTNTOG OEV EUTIMTOVY OTIg
TEPIMTAOGELG TOV AVOPEPOVTOL AVOTEP® 6T onueia B) Kot €)

» ONiovo 6Tt [1o oG dve vopkd tpdcwno] [o vroypdewv] [N vroypapovcal:

{) dev Ppiloketal o KATAOTOON GUYKPOLONG GLUPEPOVI®OV OGOV aPOpd TN cvuPacn: GOYKpovon
CLLPEPOVTIMV EVOEYETOL VO TPOKVYEL 101G OO OIKOVOUIKA GUUGEPOVTO, TOMTIKOVG 1| £BVIKOVG
OEGOVG, OIKOYEVEIOKOVG 1 cuvasOnuatikovg Adyovg, kKabd¢ kot and kdbe dAAn cdumtmon
CLUPEPOVTOV:

n) Ba evnuepavel v avabiétovco apyn, xopig Kabvotépnon, oxetikd pe kdbe kotdotocmn mov
GLVIOTA GUYKPOVGT] GLUPEPOVTAV 1] TOL Ol LITOPOVGE VAL 0ONYNGEL GE GUOYKPOVGT] CLUPEPOVTOV*

0) dev £xel yopnynoet ovte TPOKEITOL VO YOPNYNOEL, Oev £xel MOUDEEL KOl OVTE TPOKELTAL VO
EMOIDEEL, OV EXEL EMYEPNOEL 0VTE TPOKELTAL VAL ELYEPNGEL VO AAPeL Ko OV €xel amodeyDel ovte
mpokeTtol vo amodeyfel omolodnmote O0QEA0G, o YpNUO M o€ €100G, TPOg 1N amd OWINTOTE
TPOGMOTO, €0V TO OPEAOS AVTO GLVIGTA TAPAVOUN TPOKTIKN 1 TPOKTIKY dapBopds 1 dwpodokiag,
apeoa 1 Eppesa, S1OTL amotelel Kivntpo N avtapoPn oe oxéon e TV EKTEAEST TNG cLUPACNG.

1) mapéoye akpiPeic, elAikpveic Ko TANpeg TANpoPopieg oty avabiétovca apyn oto TAAICO NG
Tapovoag dadkaciog avdbeong g copPaong:

» avayvopilo ot [6T0 g aved voutkd mpdommo] [otov vroypdeovta] [oTnV vIOYPAPoLGH]
evdéyetar vo emPBANBOVY SOIKNTIKES KAl OIKOVOUIKES KVUPAGES €6V OWSHTOTE Ao TIC
OMADGEIS | TANPOPOPIES TTOL TOPEXOVTAL ATTOJELYOEL WYEVLOTG.

Ye mepimtowon avdbeong g ovupoone, Bo mpookopictovv, epdocov {ntmbodv, ot akdAovOeg

amodeigelg evtOg TV Ypovik®v opiwv mov Ba kabopicel | avabétovsa apyn:
la TIG KATOOTACEI TTOU TIEPIYpa@ovTal 0Ta OToIXEIa ), B) KaI €) Tapamdvw, amaIteiTal TPOOPATO OTTOCTIOCUA
ToIVIKOU unTPpWou 1), eAeiel auTtou, TTpdoearTo I000UvVapo £yypago ekdoBév amd SIKaaTIKA fi SIOIKNTIKA apXr TG
XWwpag karaywyng A Tpoéheuang, amd 1o oTroio va TTPOKUTTITEN OTI IKAavoTToloUvVTal oI w¢ Avw arraimoelg. Edv o
UTTORBAAMWY TTPOCPOPA €ival VOUIKG TIPOCWTTO Kal N €BVIKY VOPoBETia TG XWPOG aTnv oTroia eOPEUEl BEV ETITPETTEN
TNV TTAPOXT TETOIWV EYYPAPWV YIO TA VOUIKA TIPOCWTTA, T EYypaQa TIPETTEI VA TIAPEXOVTAI YIA QUOIKA TTpdowTTa
OTIWG o1 BIEUBUVTEG TNG ETAIPEING 1) 0108TTOTE TIPOCWTTO £XEI EOUTTA EKTTPOOWTTNONG, AWNG aTToQATEWY 1| EAEyxoU
Tou uTToRAAOVTOG TIPOTPOPA.
MNa mv karaoTtaon Tou TEPIypageTal 010 oToIxeio &) Trapamdvw, amarrolvial TPOCEATA TICTOTIOINTIKA A
EMOTONEG €kdoBEVTA amd v appodia apxfi Tou oikeiou kpdtoug. Ta éyypaga autd TPETTEl va TTEPIEXOUV
omodeIKTIKA OTOIXEIO TTOU va KAAUTITOUV OAOUG TOUG QOPOUG Kal TIC €I0QPOPEG KOIVWVIKEG ao@ANiong TTou
utroxpeoUTal va KataBaAAel o uttoBaMwy TTpoapopd kai repidapBdvouv .. Tov QMA, Tov @dpo €100dAPaATOg
(pdvo yia Ta uaika TpdowTTa), Tov POPO ETAIPEIWV (UOVO yia Ta VOUIKA TTPOoWTTA) Kal TIC EIGPOPES KOIVWVIKAG
acpaliong.
l'a o1a0rToTE ATT6 TIC KATAOTATEIG TTOU TTEPIYPAPOVTAI aTa aToixeia a), B), d) A €), o€ mepiTTwan Tou dev ekdideTal
0TV OIKEia Xwpa KATToI0 aTTé Ta £yypaga TTou TreplypdgovTal oTiG dUO TTPonyoUEVeG TTapaypdQoug, ETITPETTETAI
utrokatdaTacn Tou amd évopkn OAAwan 1, eMAeipel autig, utrelBuvn dNAWGN Tou EVOIAQPEPOUEVOU EVWTTIOV
OIKaOTIKAG R d10IKNTIKAS apxns, auupoAaioypdgou i evieTaAuévou €mayyeAUATIKOU OpyaviopoUu NG XWPag
KOTOYWYAG 1) TTPoéAEUaNG.
Eav o uofalwv Tpoa@opd eival vouikd TTPOCWTTO, OI TTANPOYOPIES OXETIKA HE TO PUAIKG TIPOCWTTA TIOU £XOUV
efouaia ekTTpooWTINONG, AYNG aTTOQACEWY ) EAEYXOU TOU VOUIKOU TTPOCWITOU TTapEXovTal JOvo £pogov {ntnoei
amé mv avabérouaa apxn.

OVOUATETDVLHO Huepounvia Ynoypagn

[pdrerron yio d1evBuvtég eTOPEIDY, PEAT TOL SLOKNTIKOD GUUPBOLAIOL 1) ETOTTIKOVS POPEIC, KOBMS Kol TEPUTTMCELG
0TI OTOLEG £VaL PUGIKO TPOCMTO KATEYEL TNV TAELOYN IO TOV PLETOXADV.

Onwg mpofrénetat 6to dpbpo 109 tov dnpociovopkod kavovicpob (EE, Evpatop) apf. 966/2012 kot oto dpbhpo
145 1oV Kovovev QopoYNG TOL dNILOCIOVOUKOD KOVOVIGHLOD.

4
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ANNEX IV

DECLARATION BY THE AUTHORISED REPRESENTATIVE(S):

NAME OF LEGAL REPRESENTATIVE

I, the undersigned, certify that the information given in this tender is correct and that the
tender is valid.

First name

Last name

Title (e.g. Dr, Mr, Mrs)

Position (e.g. Manager, Director)

Telephone number

Fax number

e-mail address

Website

NAME OF 2" LEGAL REPRESENTATIVE (if applicable)

I, the undersigned, certify that the information given in this tender is correct and that the
tender is valid.

First name

Last name

Title (e.g. Dr, Mr, Mrs)

Position (e.g. Manager, Director)

Telephone number

Fax number

e-mail address

Website

SIGNATURE: ... e DATE: oo
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ANNEX V
Consortium/Grouping form

Name of applicant:

Type of Consortium or Grouping: (Please cross the relevant box) | x

Permanent: Legally established: Specifically for this tender:

Name(s) Address

Leader of the
Consortium
(person authorised to
conclude contract)

Partner 1*

Partner 2*

* add additional lines for partners if required. Note that a subcontractor is not considered
to be a partner.

We confirm, as a partner in the consortium, that all partners are jointly and severally liable by law for the
performance of the contract, that the leader is authorised to bind, and receive instructions for and on
behalf of, each partner, that the performance of the contract, including payments, is the responsibility of
the leader, and that all partners in the consortium are bound to remain in the consortia for the entire period
of the contract's performance.

Signature:
Leader of consortium

Date:

Signature:
Partner 1

Date:

Signature:

Partner 2...etc

Date:
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ANNEX VI

Sub-contractors form

Name(s) Address

Applicant
(person authorised
to sign contract)

Sub-contractor 1*

Sub-contractor 2*

* add additional lines for subcontractors if required.

As subcontractors for the tender, we confirm that we are willing to perform the tasks as
specified in the Call for Expressions of Interest documentation and subsequent tender
specification.

Signature:
Applicant

Date:

Signature:

Subcontractor 1

Date:

Signature:
Subcontractor 2

Date:
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ANNEX VIl Document CHECKLIST

WHAT MUST BE INCLUDED IN YOUR SUBMISSION:

PLEASE TICK EACH BOX| v | AND RETURN THIS CHECKLIST

TOGETHER WITH YOUR OFFER

1 Professional information (see Article 14.1) L]
2 Proof of financial and economic capacity (see Article 14.2) L]
3 Proof of technical and professional capacity (see Article 14.3) [ ]
4  Legal Entity Form® (Annex ) signed and dated ]
5 Financial Identification Form® (Annex I1) signed and dated [ ]

6 Declaration on Honour on exclusion criteria (Annex lll) signed and dated [ ]
7 Declaration by Authorised Representative (Annex IV) signed and dated [ ]
8 Consortium/Grouping form (Annex V) signed and dated - if applicable  [__]

9 Sub-Contractors form (Annex VI) signed and dated - if applicable [ ]

*The applicant’s attention is drawn to the fact that any total or partial omission of
documentation requested may lead the Contracting Authority to exclude the
application from the rest of the procedure.

Print name: Signature: Date:

(of the applicant or authorised representative)

° If you have provided a Legal Entity form to ENISA within the previous 12 months maximum and no details have changed in the
meantime, then you may provide a photocopy of this previous form.

6 If you have provided a Financial Identification form to ENISA within the previous 12 months maximum and no details have changed in
the meantime, then you may provide a photocopy of this previous form.
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