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LEAVE MANAGEMENT

Record of processing activity

Leave Management
Name and contact details of DPO dataprotection@enisa.europa.eu

Name and contact details of processor

Description of data subjects Statutory (TA, CA, SNE) and non-statutory staff (interims, trainees)

Data related to sick leave: conservation period of 3 years for data necessary to justify
an absence due to sick leave.

Annual leave: In general data on annual leave should not be kept for more than 3
years provided that there is only justification for keeping them any longer (a dispute
Time limits (for the erasure of data) or appeal were under way).

Other leaves: As a general rule, personal data on part-time, parental and family leave
are kept until termination of employment. In cases in which any right of the data
subject still persists or there is an ongoing appeal, then the data might be kept for
longer periods.

- EUROPEAN UNION AGENCY FOR CYBERSECURITY



Transfers to third countries

Privacy statement Available on intranet to all ENISA's staff.
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